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HHCTPYKIUA
o npasu/iam coopa, 06paboTKH, XpaHeHHsI H IepeJaYd NMepCOHATbHBIX JAHHBIX
paborankos MAOY J1O I TP u I'O «I"apmonus»

1. O0mmue noJioxKeHUs.

1.1. HopmaruBHO! 6a30i, pernamMeHTHpYIOWIEH [ONOXKeHHs HacTosmed MHCTpykuu,
aBisieTcss crarbst 24 Koncrutyuum Poccuiickoi (I)eaepauun, rnmaBa 14 Tpynosoro kozekca
Poccuiickoi ®@enepanuu, ctatbs 137 YromoHoro koxekca Poccutickoit ®enepanum.

1.2. lannas MHCTpyKIMs COTEPXUT 00s3aTeNbHBIE IS BCEX COTPYIHMKOB TPEOOBAHUS
1m0 o0ecredeHno KOHGHIECHINMAILHOCTH JTOKYMEHTOB, COJIEpP)KAIlUX [IEPCOHAIBHBIE JaHHBIE,
ykasauHele B m. 2.2, m 2.4. TlomoxeHHUs O 3amquTe NEPCOHATIBHBIX NaHHBIX pPAGOTHHUKOB
MyHHIMIATBHOTO ~ aBTOHOMHOTO  00pa3oBaTeIbHOrO  YYPEXKIEHHS  JONOJHHTEIBHOTO
oOpasoBanus lleHTpa TBOpYECKOro pa3BUTHS W TYMaHHUTApHOro o6pasoBaHus «I'apMOHHS»
(manee MAOY IO LTP u I'O «I"apmonwHs»).

2. IlepconafibHbIE JaHHBIE.

2.1. K mepcoHanbHBIM IaHHBIM pabOTHHKA, HEOOXOIMMBIM pPabOTONATENI0 B CBS3H C
TPYJOBBIMH OTHOLICHHSIMH OTHOCSTCS JaHHBIE yKa3aHHble B I. 2.2. IlojoxeHus o 3ammre
IEPCOHANBHBIX AaHHBIX paboTHHKOB MAOY 1O LITP u I'O «I"apmonus».

2.2. K mepcoHaqpHBIM [aHHBIM OOYYAlOUIMXCS OTHOCSATCS JaHHBIE, HEOOXOIUMEIE
00pa3oBaTENIbHOMY YUPE)XXAEHHIO B CBSI3M C OTHOUICHHSIMH BEIEHHS 00pa30BaTEIBHOIO
nporecca ykasaHHele B I. 2.4. Tlojo)keHHs O 3aIliuTe NMEPCOHATBHBIX NAHHBIX PaOOTHHKOB
MAOYVY IO ITP u I'O «["apmonus».

3. Ilopsinok 06padOTKM MePCOHATbHBIX JAHHBIX pa00THHKA.

3.1. Ilpu o06paboTKe NEpPCOHAIBHBIX AaHHBIX pAOOTHHKA TO €CThb WX IOJIyYEHHH,
XpaHEHMH, KOMOMHMPOBaHMH, Ileperadye MIX JIOOOM IPYroM HCIIOJIE30BAHHH IIEPCOHAIBHBIX
JaHHBIX DPAa0OTHHKA, CIEHUATNCT OTAENa KaJpoB o0s3aHa COOMIONATh CIIEAYIOIIHE OOIIHe
TpeOOBaHUS:

- 00pabaTpiBaTh NEPCOHAIBHBIE NaHHBIX PaOOTHHKA MOXKET HCKIIOYHUTENIBHO B LENAX
obecrieueHUs: COOJIOZECHUS 3aKOHOB W HHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB, COIECHCTBHS
paboOTHUKAM B TPYAOYCTPOMCTBE, 00Y4YEHHH U MPOABIKSHUH IO CIIyxk0e, 00ecreueHus TMIHOM
6e30macHOCTH PabOOTHHUKOB, KOHTPOJS KOJMYECTBA M KadyecTBa BBINOJHAEMON pabOTHl |
obecrieyeHrs: COXpaHHOCTH MMYIIECTRa,

- BCE IEpCOHAIBHBIE JaHHBIE Pa0OTHHMKA CIEXyeT IOIydaThb y Hero camoro. Ecmu
IIEPCOHAIbHBIE JaHHBIE PAOOTHHKA BO3MOXKHO IOJNYYHTHh TOJIBKO y TPETbe CTOPOHBI, TO
pabOTHUK HOJDKEH OBITH yBeZOMJIEH 00 3TOM 3apaHee W OT HEro JJOJDKHO OBITh IIOJy4YeHO
IHCbMEHHOE COTJIacHe;



- CHCIHAIACT OTZeNa KaZpOB HE UMEET IpaBa MOMy4aTh i 0GpaGaThBaTh EPCOHATBHEIE
JIaHHBIE PAOOTHUKA O €r0 MOJIUTUIECKHX, PETHIHO3HBIX ¥ HHbIX YOeKIEHUSIX U YACTHOM JKU3HH,
WICHCTBE B OOINECTBEHHBIX OOBEAUHEHUSX MIH ero TPO(COIO3HOM IeATeNbHOCTH, 3a
HCKIIFOYCHHEM CIIy4acB HETOCPENICTBEHHO CBA3AaHHBIX C BOIPOCAMH TPYIOBBIX OTHOIMICHHI C
IICbMEHHOIO COINacusi pabOTHHKA, a TaKKe CIIydaeB IPeTyCMOTPEHHBIX (henepaabHBIM
3aKOHOM;

3.2. Crmenmanucr mo KagpaMm Hecer IIEPCOHATBHYIO OTBETCTBEHHOCTH 33 COOIONEHHE
Hacrosmed MucTpykuumu.

3.3. CenuaimcT o Kaapam JODKeH GBITh 03HAKOMIICH C HacTosmen MHcTpyKkiuei mon
pacmucky.

4. XpaHeHHe NEePCOHAIBHBIX JAHHBIX Pa0OTHHKOB.

XpaHeHUs ~ TOKYMEHTOB  COJIEp)KALHX NEePCOHANBHBIC  [aHHblE  PaGOTHUKOB
OCYILICCTBIIACTCA B HECIOpacMBIX IKadax (cefpax), KIOYM OT KOTOPHIX HAXOATCS y
CIICIHAINCTa OTACIA KAaIPOB, & B €r0 OTCYTCTBUE Y JIMLA €TI0 3aMENIaOIIEro.

Jpyrue COTpymHMKE 0Gpa3soBaTENBHOrO yUpeKICHHS MOTYT HCIIOJIB30BaTh JaHHBIE
AOKYMEHTBI TOJIBKO C MICbMEHHOT0 YKa3aHHs IUPEKTOPA. )

S. Ilepenaya mepcoHa IbHBIX JAHHBIX PaGOTHHKA.

5.1. llpu mepenade mepCOHANBHBIX NaHHBIX PAGOTHHMKA CIIEIIHAIHCT oTAena KaapoB
JOJDKEH COOIONATh CIEAYIOIHe TPeOOBAHMSL:

5.1:1.  He ,CO00IIaTh MepCOHANbHbIE IaHHBIE pPaGOTHHKA TPETBEH CTOpoHE Oe3
THCBMEHHOTO COrNacus pabOTHHUKA, 32 HCKITIOYEHHEM CITydaes, KOTa 9T0 HEOOXOIUMO B IE/ISIX
TIPEAYNPERACHUS YTPO3bI XKU3HU M 3MO0POBBIO PaGOTHHKA, @ TAK)XE B CITydasX, yCTAHOBIEHHBIX
(enepanpHBIM 3aKOHOM, a TaKXKe He COOBMIATH COOTBETCTBYIOIIHE CBEACHHUS B KOMMEPUECKHX
Lessix O3 MICEMEHHOTO Coriacks paGoTHHKA,

5.12. Tlpum mnepemaye mNepCOHANBHBIX NAHHBIX PabOTHHKOB IpeNyNpenuTh JIMII,
TIOTY4aloKX NEPCOHANBHBIE NAaHHBIC PabOTHHKA, O TOM, YTO JTH JAHHBIE MOIYT OBITH
HCMOJIB30BAHBI JIUIIB B IEJIX, U1 KOTOPBIX OHH COOOIIEHEI.

5.1.3. CreumanucTy otzena KaapoB paspermaercs JOCTYII TOJIBKO K TEM HEPCOHAIBLHEIM
JaHHBIM pPa0OTHHKOB, KOTOPBHIE HEOOXONWMBI Uil BBIIOTHEHHS WM €ro JOJDKHOCTHBIX
00s13aHHOCTEIH;

5.14. Crmemmanucr ormena KaipoB He HMeeT IpaBa 3amnpamuBaTh HHPOPMAIHIO O
COCTOSHMHM 310POBBSI PAabOTHWKA, 33 HCKIIOYEHHEM TEX CBEICHUI, KOTOpBIE OTHOCATCS K
BOIIPOCY O BO3MOKHOCTH BBINIOIHEHHS pabOTHHKOM TPYIOBOM (QYHKIUH;

6. OTBETCTBEHHOCTD.

JIuua, BUHOBHBIEC B HApyIIEHHH HOPM, PETYIHPYIOMIHUX [OJyYeHHe, 00pabOTKy U 3alIUTy
NCPCOHANBHBIX  NAHHBIX  pabOTHHKA, HECYT AMCUHUILIHHAPHYIO, aJIMUHHCTPATUBHYIO,
TPXKAAHCKO-NIPABOBYIO HMJIM YIOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUH C (helepanbHBIMU
3aKOHAMH.
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